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	Job Title:
	Vice Principal:  14-19 Learners

	Location:
	To be determined

	Vacancy Ref:
	TD212

	Salary:
	Upto £70k


MAIN PURPOSE & SCOPE OF THE POST:
1. To lead the strategic and operational development of the education and training of young learners 14-19 (25).

2. To take responsibility for the performance of learners 14-19(25) and the implementation of college-wide effective improvement measures, including development in the use of e-technologies to strengthen and enhance delivery. 
3. To ensure that teaching and learning is consistently of the highest possible standard and inspirational for 14-19(25) students.

4. To implement the process of target setting and review of 14-19(25) target learner numbers. 

5. In collaboration with senior staff, ensure that an effective curriculum and appropriate support mechanisms are in place for all young learners including enrichment, skills for life, personal effectiveness and a structured tutorial experience.
6. To maximise the efficient use of resources in the delivery of the curriculum in conjunction with other senior colleagues.
7. To act as a Campus Manager at a location to be determined.
8. To be a member of the College Senior Leadership Team and attend relevant Board meetings.
REPORTS TO:  

Deputy Principal of Teaching & Learning, Innovation & Development, and 14-19 and Adult Skills
STAFF RESPONSIBILITIES FOR:
Relevant Curriculum Heads of Department (to be finalised).

MAIN TASKS & RESPONSIBILITIES:

1. Directly manage the Sixth Form Centre and a number of Curriculum Areas.  

2. Provide an inclusive provision and service to learners who need highly structured support during transition and on course to succeed e.g. NEETs, LLDD.
3. Develop the curriculum to reflect national and educational priorities whilst ensuring the offer to young learners is appropriate with regard to level and methodology.

4. Actively influence and support the Leeds and Bradford 14-19 Strategies through the collegiate partnerships.

5. Ensure that the college’s partnership with schools leads to continuity and cohesion.

6. Manage and secure ownership amongst staff of the College’s quality improvement processes in order to drive up improvements for learners and other stakeholders.  

7. To develop and promote innovative methods of curriculum delivery and introduce, where appropriate, new curriculum.  

8. Improve success rates and “value added” for 14-19 provision. 

9. Develop and monitor effective service standards, team plans, quality assurance processes and self assessment reports in partnership with staff, college managers and students, as appropriate.

10. Oversee the application of college appraisal and performance monitoring procedures across all campuses for directly managed staff.  

11. Actively contribute to the College’s commitment to safeguarding and promoting the well-being of children, young people and vulnerable adults.

12. Promote and participate in any staff development activities required to effectively carry out the duties of the post.
13. Compliance with all College policies and procedures.
14. Comply with all legislative and regulatory requirements. 
15. To promote a positive image of the College.
16. Any other duties commensurate with the level of the post, which may be required from time to time.
NOTES:

Safeguarding Children and Vulnerable Adults
Leeds City College has a statutory and moral duty to ensure that the College functions with a view to safeguarding and promoting the welfare of children and young people studying at the College. The post holder will be required to commit to the College child protection policy and promote a safe environment for children and young people learning within the College.   All posts are subject to enhanced Criminal Records Bureau disclosure, however, having a criminal record will not necessarily bar you from working with us, this will depend on the nature of the position and the circumstances and background of your offences.
Equal Opportunities and Diversity
All employees of Leeds City College are required to promote equality of opportunity and diversity in all aspects of the job.  Specifically the jobholder will be required to promote racial equality, and ensure that colleagues, students and other clients are treated with respect and are not subject to any form of discrimination.
Health and Safety
It is the responsibility of all employees to co-operate with the College management in meeting the objectives of providing a healthy and safe place of work.  Therefore all staff must carry out their work with reasonable care for the health and safety of themselves and other people.  Accidents or near misses must be reported and safe working procedures must always be followed.

1. Duties will inevitably develop and change as the work of the College changes to meet the needs of our service.  Employees should therefore expect periodic variations to job descriptions, Leeds City College reserves this right.  This job description will be supplemented on a regular basis by individual objectives derived from College strategies.

2. Where an applicant or existing employee is, or becomes, disabled (as defined by the DDA) and informs the College fully of their requirements, reasonable adjustments will be made to the job description wherever possible.

	GENERAL TERMS AND CONDITIONS OF POST

	Working Hours:
	37 hours per week
	Probation Period:
	10 months

	Special Conditions of the Post:
	


	Job Description 
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	Leeds City College 
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	Job Title:
	Vice Principal:  14-19

	Vacancy Ref:
	Job ref. TD212


The following is a list of the experience, qualities and competencies which the Corporation requires in the post of Vice Principal.  This list is not exhaustive.  It is a requirement of all our senior staff that they share and actively engage with the vision that Leeds City College will be exceptional.
KNOWLEDGE & UNDERSTANDING:
1. Educated to degree level or equivalent.

2. Teaching qualification.

3. Good knowledge and understanding of policy and funding in 14-19 education, plus experience of leading innovation to respond to these agendas.

4. Demonstrable understanding of what is required to translate strategic planning into the delivery of the high quality education and training provision to young learners.

5. A commitment to delivering exceptional provision in a range of environments.

EXPERIENCE:
6. Experience of operating at a strategic level in an organisation of significant size, scope and complexity, and evidence of strategy development and successful implementation.

7. Evidence of working effectively with a wide range of partner organisations to meet the needs of young learners.

8. Experience of identifying and achieving internal and external performance and service improvements.

9. Evidence of successful resource and staff management.

10. The ability to manage and monitor performance effectively and set clear objectives for the review service level performance.

11. Evidence of the development of a learner focused, quality driven organisation.

12. Proven track record of curriculum innovation.  

SKILLS & ATTRIBUTES:
13. Resilience and a consistently positive outlook.

14. Excellent communication and empathetic skills.

15. Vision & strategic thinking with the ability to inspire and motivate others.  
16. To be able to effectively evaluate challenging situations and to make well-judged decisions.

17. To be a team player.
18. High level of influencing and negotiating skills.  
19. To know when management and implementation is more important than strategy and policy.
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